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Introduction/Purpose

The manual is a step-by-step guide to assist TracDat users at SAU Tech on the different
functions of TracDat. TracDat is an assessment management tool designed to meet the
assessment and planning needs necessary to overcome common assessment obstacles.
TracDat allows for institution-wide viewing of assessment plans and uniform reporting
across departments. Each Unit is responsible for entering/maintaining their Action Plans and
assessment results in TracDat.

The TracDat manual provides step-by-step instruction on all functions, providing a wide
assortment of information to ease the learning process. It shows how to log in, enter plans
and data, run reports etc.

Please contact the office of Planning, Accountability, and Development if you have
questions about this manual or if you would like additional TracDat assistance.

System Administrator:

Patricia Lewis

Assessment Coordinator/Statistician, PAD
(870) 574-4716

plewis@sautech.edu

TracDat Uses

TracDat Login

Logging in to TracDat:

1. Go to the SAU Tech webpage from www.sautech.edu , go to ‘Campus Administration’,
and select PAD
2. Click on TracDat login
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3. Enter Username & Password (Original User name and password will be given to each
department during training.)

4. Username & Password are very “case sensitive”.

Contact Stacey Rutledge (870-574-4716) if you need a username and password.

TracDat Logout

Logging out of TracDat:

1. Click on the logout link (it is located in the upper right hand corner of the toolbar)
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Summary | Calendar | Profile

Master Plan - AAQT - Academic Affairs > Home > Summary %
My Assignments Overdue Unit Assignments
Due Date Subject Notes/Instructions Due Date Source Assigned To
No assignments assigned to you. Mo overdue assignments.
Plan Summary Results Summary
Total Outcomes: 9 Total Results:
Total Data Sources: 0 Total Actions:
Last Result: Results Without Actions:

Last Action:

Last Follow-Up:

Total Tasks: 0

Outcomes Without Data Sources:

o

Goals Summary

Total Goals:
Goals Not Related to Any Outcomes:
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Home Screen

The “Home Screen” is a new feature which serves as a dashboard showing when my assignments are
due, overdue unit assignments, assessment plan summary, and observation summary.
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Summary | Calendar | Profile

Master Plan - AAQT - Academic Affairs > Home > Summary

My Assignments.
Due Date Subject Notes/Instructions

No assignments assigned to you.

Plan Summary

Total Outcomes: 9
Total Data Sources: 0
Last Result:
Last Action:
Last Follow-Up:
Total Tasks: 0
Outcomes Without Data Sources:

)

Goals Summary

Total Goals:
Goals Not Related to Any Outcomes:
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Dropdown Box will show you the Master Plan you are representing. Select the unit you will be entering
information. Some representatives may have access to more than one program. Example: If you
represent both Student Life and Financial Aid.
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Selected Unit: IMaster Plan - AADT - Academic Affairs

= [ admin 5] [ogout]
Summary | Calendar | Profile
Master Plan - AAD1 - Academic Affairs > Home > Summary 2%

My Assignments.

Due Date Subject Notes/Instructions

No assignments assigned to you.

Overdue Unit Assignments

Due Date
No overdue assignments.

Source Assigned To

Plan Summary Results Summary

Total Outcomes: 9
Total Data Sources: 0
Last Result:

Total Results:
Total Actions:
Results Without Actions:

Last Action:
Last Follow-Up:
Total Tasks: 0
Outcomes Without Data Sources: 9
Goals Summary
Total Goals: 7
Goals Not Related to Any Outcomes: 0
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TracDat Navigation




The Navigation Bar is located across the top of the TracDat Screen. TracDat is broken into seven main

areas:
€ Home
€ Assessment Unit
€ Plan
€ Results
€ Data Tools
© Reports mar the “Home” tab the summary heading will Sm
© Documents your dashboard of information. The calendar heading
allows for you to enter activity due dates. Under the
profile heading you can change your email by clicking
the button at the bottom of the page. ~lix
s\‘-‘/ w [ hitp:/12.257. 298 130:808 1 racdat faces/assessmen 2|
le Edt View Favorites Took Help x
. Go gle| j-‘] Sea \ €y~ @ pandil... -
F Favorites | <5 @ suggested Sites = [ Free Hotmail & Web Sice Go -
] Tracat Enterprise v4.2.0.2 | | T v B - 0 v Pager Safety- Toos+ @-
> tracdat. S #[Master Plan - AAD1 - Acadsmic Affairs | 4 admin 5] [ogout]
Summary | Calendar | Profile
Master Plan - AAQT - Academic Affairs > Home > Summary ﬁ
My Assignments Overdue Unit Assignments
No assignments assigned to you. No overdue assignments.
Plan Summary Results Summary
Total Qutcomes: 9 Total Results:
Total Data Sources: 0 Total Actions:
Last Result: Results Without Actions:
Last Action:

Last Follow-Up:
Total Tasks: 0
Outcomes Without Data Sources: 9

Goals Summary

Total Goals: 7
Goals Not Related to Any Outcomes: 0
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Make sure any changes you make are SAVED by selecting “Save Changes”.

Master Plan Actions in TracDat

This section provides step-by-step instructions for recording results of assessment into TracDat.



Steps to Plan/Action Screen:

1. Loginto TracDat
2. Select your Master Plan area by using the ‘Select Unit’ Drop Down menu
3. Select ‘Plan’ Tab

TracDat Enterprise v4.2.0.2 - Windows Internet Explorer
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>tracdat.
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Selected Unit: IMaster P\ /- AADT - Academic Affairs j

Qutcomes | Action | Related Activities | Tasks | Related Goals

Master Plan - AAD1T - Academic Affairs > Plan > Outcomes

Qutcome
Name Qutcome

@ ® Qutcome -1  Form and maintain alliances with other Chief Academic Officers from both 2-year and 4-year institutions with general information

about SAU Tech academic activities.
® @ Qutcome ll-1  Comply with program development processes as determined by ADHE.
@ = Qutcome |2 Coordinate annual review of Academic Programs as prescribed by ADHE.

® ® OQutcome Ill-1 Curricular development will emphasize teacher education, career academy programs, technical programs, adult education,
Environmental programs, and Fire programs.

@ = Qutcome IV-1 Review annually these programs to assure quality and consistency.
® ® Qutcome V-1 Meet regularly with the program coordinator to review programs and activities required by FAA.

@ ® Qutcome VI-1 Meet regularly with Academy Director and Assistant Director to assure consistency and quality of partnership activities as
prescribed by Arkansas Law Enforcement standards and SAU Tech.

@ & Qutcome VIl- Attend meetings as requested to keep other administrators informed of programs and activities associated with Academic

1 Affairs,
@ @ OQutcome VIl- Meet with outside individuals and /or groups as requested by the Chancellor to seek support of the college and academic
2 programs.

Add New Outcome
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4. Click ‘Action’ Heading
5. Click ‘Add New Data Source’ at bottom of screen
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Outcomes | Action

Selected Unit: ‘Master Plan - AAD1 - Academic Affairs v| o admin  [¥] [leg out]

| Related Activities | Tasks | Related Goals

Master Plan - AAQT - Academic Affairs > Plan > Action @? g
Outcome:
Date Added Assessment Tool Data Source Proficiency Active?
No Data Sources defined.
Gl —
| s
I Copyright © 1998-2009 Nuventive. Al Rights Reserved About Nuventive | Contact Us Nuventive
i
I €D 1nternet Sy v Hiow -

6. Add your source in provided box. Examples of data sources are surveys, reports, auditing, etc.
When a source is entered, click ‘save changes’ and then return.

10
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|
> trac d at. Selected Unit: |Ma§ts-r Plan - AAD1 - Academic Affairs V‘ (o admin  [%] [log out]

Assessment Unit SED]

Qutcomes | Action | Related Activities | Tasks | Related Goals

Master Plan - AAQT - Academic Affairs > Plan > Action » Edit Data Source ér[: @

Outcome Name:

Outcome:

Assessment Tool:

Data Source will be entered here. Examples include, surveys, reports, auditing,

pata Source: |t S —

Proficiency:

Schedule:

Active:

|:> Save Changes Discard Changes Relate Document Return Assign
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7. Continue steps 5 and 6 for each source used.

ALWAYS SAVE CHANGES

Master Plan Results in TracDat

11



Steps to Results Screen:

1. After logging in to TracDat and selecting your program area, select the ‘Results’ tab
2. Click the ‘By Unit’ Heading
3. Select ‘Add Result’ at bottom of page

L]
5"\;} L 4 I@ http://12,237,228,130: 808 1 /tracdat/faces /assessmentfobservations fobservation. jsp j @ 10| % ﬁ Google L |-
le Edit View Favorites Tools Help X c_‘, -
Google | j *q search - 2 - ca~ M - Share ~ & - Sidewiki ~ ¢ Bookmarks~ | ‘% Check = 32| Translate = 5 | AutoFil + &y - @ pandil... -

¢ Faverites | 95 48 suggested Sites ~ E:l Free Hotmai £ | Web Slice Gallery ~
] TracDat Enterprise v4.2.0.2 | | % - B - () & - page~ Safety- Took - @@

> tracdat. Selected Unit: IMaster Plan - AA01 - Academic Affairs j s admin ] [log out]

Assessment Unit | Plan JESIIGM Data Tools
— VTN
Master Plan - AAQ1 - Academic Affairs > Results > By Unit ?{'
Add Resuit
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4. Select an outcome

12
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Selected Unit: IMaster Plan - AAD1 - Academic Affairs j

By Unit

Master Plan - AAQ1 - Academic Affairs > Results > By Outcome > Select Outcome

Outcome Name
OQutcome I-1

OQutcome II-1
OQutcome II-2
OQutcome lI-1

Outcome V-1
OQutcome V-1
Qutcome VI-1

Outcome VII-1

Outcome VII-2

Outcome

Form and maintain alliances with other Chief Academic Officers from both 2-year and 4-year institutions with general

information about SAU Tech academic activities.
Comply with program development processes as determined by ADHE.
Coordinate annual review of Academic Programs as prescribed by ADHE.

Curricular development will emphasize teacher education, career academy programs, technical programs, adult
education, Environmental programs, and Fire programs.

Review annually these programs to assure quality and consistency.
Meet regularly with the program coordinator to review programs and activities required by FAA.

Meet regulary with Academy Director and Assistant Director to assure consistency and quality of partnership
activities as prescribed by Arkansas Law Enforcement standards and 5AU Tech.

Attend meetings as requested to keep other administrators informed of programs and activities associated with
Academic Affairs.

Meet with outside individuals and for groups as requested by the Chancellor to seek support of the college and
academic programs.

Return
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racDat Enterprise ¥4.2.0.2 - Windows Internet Explorer

i'{_)' [E] 12.237.228.130
Edit  Wisw Favorites Tools Help

Faworites {5 @

]TracDat Enterprise w4.2.0.2

>tracdat.

v | Free Hotmal £ |

it

= @a - Page - Safety ~ Tools -

Assessment Unit | Plan JEEEHINEG

By Unit

Selected Unit: ‘Master Plan - AAQT - Academic Affairs

4

Master Plan - AAD1 - Academic Affairs > Results > By Outcome > Select Outcome

Outcome Name

Jocuments

, admin

[ e

Outcome Status

OQutcome I-1 Form and maintain alliances with other Chief Academic Offi| jrs from both 2-year and 4-year institutions with general select
information about SAU Tech academic activities.
Outcome I-1 Comply with program development processes as determine{ py ADHE. select
Qutcome 1I-2 Coordinate annual review of Academic Programs as prescrij [ by ADHE. select
Qutcome I11-1 Curricular development will emphasize teacher education, ker academy programs, technical programs, adult select
education, En zal L
Select Data Source/Task
Outcome V-1 Review annuall V o select
Outcome V-1 Meet regularly Select: select
Outcome VI-1 Meet regularly =ment Tool Data Source rtnership select
activities as prg Data Source will be entered here. sedect
Outcome VII-1 Attend meetin Examples indude, surveys, reports, ociated with select
Academic Affai auditing, etc.
Qutcome VII-2 Meet with outs college and select
academic progr
Return
Copyright © 1998-2009 Nuventive. Al Rights Reserved About Nuventive | Contact Us Nuventive
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6. Inthe ‘Result’ section you will put the information gathered about your outcome

14



8.

Under ‘Action Status’, choose ‘No Action Plan Needed’ if proficiency was met. If proficiency was
not met, choose ‘Action Plan in Progress’. If the outcome had an action plan from the previous
semester, but is now meeting proficiency, select ‘action plan complete’.

racDat Enterprise v4.2.0.2 - Windows Internet Explorer,

Voo [E 12.237.226.130 v & [#][x] 29
Edit View Favorites Tools Help x c_‘,
Favorites | 55 & ~ E]Free Hotmal & -
]TracDat Enterprise v4.2.0.2 ﬁ < f__J = @ = Page~ 3afety ~ Took - '@
> tracdat. Selected Unit: | Master Plan - AAO1 - Academic Affairs v o admin  [5] [logs
Assessment Unit | Plan [EBCHNEE Data Tools
By Unit
Master Plan - AA01 - Academic Affairs > Results > Edit Result "é? @
Outcome I-1 : Form and maintain alliances with other Chief Academic Officers from #
both 2-year and 4-year institutions with general information about SAU Tech —
Qutcome: " badie s
Data Source
Data Source will be entered here. Examples indude, surveys, reports, auditing, etc.
=
Result:

Result Date: x [1,20/2011 |2 Result Type: « < ::|
|:> Action Status: *| v| Action status l‘[l)p;t':'fe* 1/2012011 [

Action Plan Related Documents.

add Action

Action Date Action Follow-Up
No Actions defined.

Save Changes Discard Changes Return ‘Change Association Detete Result

Copyright © 1998-2009 Nuventive. Al Rights Reserved About Nuventive | Contact Us Nuventive
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If proficiency is not met and an action plan is needed, click ‘add action’, and save changes.
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le Edit View Favorites Tools Help x G_] -

. Google | d Sy search ~ o G v s~ M~ share~ Eh~ | | Sidewid + ¢P Bookmarks = | % Check = 4 Translate = T | Autoril ~ €4, + @ pandil..

f Favarites | {:5 @ Suggested Sites = E Free Hotmail @ | Web Slice Gallery ~

E] TracDat Enterprise v4.2.0.2 | | f - B - (e - Page - safety~ Tooks- @@~
| Ly admin [3] [ezout]

> trac d at. Selected Unit: IMaster Plan - AAD1 - Academic Affairs

B

By Unit

$

Master Plan - AADT - Academic Affairs > Results > Edit Result

N

Outcome I-1 : Form and maintain alliances with other Chief Academic Officers from
Outcome: both 2-year and 4-year institutions with general information about SAU Tech
Ao iad b4
= -
Result:
|
Result Date: = [7/22/2010 [ Result Type: » I j
Action Status: * I j Action Status %Z‘::Fe* |7f22!2010 O
Action Plan Relatad Documents
ETC N —
Action Date Action Follow-Up
Mo Actions defined.
Save Changes Discard Changes Return Change Association Delete Result
Copyright © 1998-2009 Nuventive. Al Rights Reserved About Nuventive | Contact Us Nuventive
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9. If proficiency is not met and documentation is needed, click ‘Related Documents’ tab within the

result window (Upload survey, sample of material, etc.).
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TracDat Enterprise v4. lows Internet Explorer == x|
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S"C'J’ w [i# htto://12.237.228. 130:8081 /tracdatfaces/assessmentjobservations feditObservation. jsp EENEEIIE B
le  Edit View Favorites Took Help x @ -
GoAgle| j,"sga,d‘v<>@-$.M.|

¢ Favorites | s (@ sugoested sites ~ [T Free Hotmail @] Web Sice Galery ~
| Zp v B v [ mh - Pagev Safetyr Tooks~ @

% Check - 3a Translate - | AutoFil ~ 4 <5 - @ pandil... -

Share = (&) - | Sidewii ~ ¥y Bookmarks -

] TracDat Enterprise v4.2.0.2
‘::> trac d at: Selected Unit: IMaster Plan - AAD1 - Academic Affairs

Assessment Unit - Results

Master Plan - AAO1 - Academic Affairs > Results > Edit Result

-] . admin  [3] [log out]

Reports ocuments

By Unit

20

Outcome I-1 : Form and maintain alliances with other Chief Academic Officers from 4]

Outcome: poth 2-year and 4-year institutions with general information about SAU Tech
S e
=
Result:
|
Result Date: F/22/2010 =) Result Type: = J
Action Status: Action Status Lép;::?e, 7r2212010 2
Action Plan  Related Documents
add Action
Action Date Follow-Up
Mo Actions defined.
Save Changes Discard Changes Return Change Association Delete Resuit
<
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10. Click ‘relate document’, choose ‘new document’

“>tracdat. Selected Unit: [Master Flan - AAD! - Academic Affairs = & win (3] exent)

 Hone ] Amessaset st ] Poe SRR Outa Tosk | Rapcs | Goswments

Qutcome |- : Form and maintain sliances with other Chief Academic Officers from
Outcome: both 2-year and 4-year institutions with general information about SAU Tech

Result:

Result Date: o angw (=] Result Type: o | i
Action Status: =+ | i e W‘Wm - [frzzzon @

 Action Plan  Related Documents
Relate Docunent < I

o

| SmeCsges  DucwsCoweges | Gewn  ClegeAsecatos | Ddstebet

(comprst o 1ovk-200 Mot M Bt mmrved | eavsetie | Sl uventove

“>tracdat. Selected Unit: [Master Plan - AAD1 - Academic Affairs B Aodmin (5] enswt)

 Hone | smessasat nic] e SRR Onta Touk | Rapcs | Hiocwmons

teome |1 : Form and maintain sliances with other Chief Acadermic Officers from
Outcome: both 2-year and 4-year institutions with general information sbout SAU Tech
bt =
Result: |
|
Result Date: « [772272010 3 ResultType: o [ 3]
Action Status: » | | A WWM' - [z @
| Action lan | Related Documents

Mew Decusest
ocusment From bepetitory
Srevicusty Seiated Docurmet

>
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11. This selection allows you to upload documents, websites, and files from your computer. Attach
copies of any material used for the task submitted for each Outcome.

12. Select ‘Browse’ and find the document you wish to upload

13. ‘Relate the document’ and it will be added to your results page

Trocn rieroone w303 Werdomn et Ensome S
,: y @ Lo i 02.237.228.1%0 I roee : - I e B | 8.
b OEE dew Famies Tal e x €y -
Co gie _-J-‘ls.-a--’._{:- M Bowes Bie Sdewis o ) Soskrwtac | T Oweck ¢ daTrandate ¢ | Auor e L @ouny.. e
CFaveites g @ e e v [Drreetiotnel £ vies tor Gt v
[ Tracoat Enterprse v4.20.2 | | Pp =0« O smoe Pages Sefetye Todse e 7
> tracdat. Selected Unit: [Master Plan - AAD! - Academic Affairs =l , admin | [egout)
Assessment Unit Results m eports
By Unit
Master Flan - AADY - Academic Affairs > Results > Edit Result wE
iOulcome I-1 : Form and maintain alliances with other Chief Academic Officars from 2
Outcome: ibo!h Z-year and 4-year institutions with generd information about SAU Tech :J
5 =
Result:
Result Date:  w [7/20 Add Document [%] -

Action Status: = PRI 1 E
[Fie =] | Browse. |<

Action Plan  Related Docume Name:

Description:

|

Repository Folder:

. ralate document <::|

Le L

Save Chasges Duscars Cranges Setun Crange Asiocatoe Detete hosdt

Copyrgpt © 19981505 Faventive, A Bt msarved St Wvertivn | Comtact s KUvant

5 I [ 1 ntermet B O

ve

14. Click return to continue to another outcome result, and repeat steps for each result.

ALWAYS SAVE CHANGES
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Master Plan Documents in TracDat

Steps to Documents/New Folder Screen:

1. After logging in to TracDat and selecting your program area, select ‘Documents’ tab
2. Click on ‘Document Repository’ heading
3. Select ‘Add New Folder’

TracDat Enterprise v4.2.0.2 - Windows Internet Explorer

=lEl x|
s:\-_}' - I@ http://12.237.228. 130:808 1/tracdat/faces [assessment /documents fdocumentRepository. jsp ﬂ @ 4| % Iﬁ Google 2~
le Edit WView Favorites Tooks Help x @& -
. Ge gle | LI 2 search - | @~ o~ M - Share ~ & - Sidewiki ~ T3 Bookmarks~ | ‘¥ Check ~ 32| Translate = | | AutoFil = 4 ey - @ pandi... -

7 Favorites | 9 8 suggested Sites + E: Free Hotmall &  Web Slice Gallery ~

o S o»
] TracDat Enterprise v4.2.0.2 | | %~ E) - [ tm - Page~ Safety~ Tooks~ i@+

> trac d at. Selected Unit: IMaster Plan - AADT - Academic Affairs j i admin  [%] [log out]
>D- Repository | Related Documents
Master Plan - AAD1T - Academic Affairs > Documents > Document Repository
Show Folders For: G | fold hare folder | delete fold
Master Plan - AAD1 -AcademicAffairsj eneral rename folcer | share folder | colste folesr
(5 General (0) Type Document Name Description Last Modified

No documents.

|:> Add New Folder Add New Document

Copyright & 1998-2009 Huventive. Al Rights Reserved About Nuventive | Contact Us Nuventive

T o @ mtemet [~ [Rwo% ~

4. Type in the name of your new folder and select ‘Save’
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Steps to Documents/Upload Screen:

1. After logging in to TracDat and selecting your program area, select ‘Documents’ tab
2. Click on ‘Document Repository’ heading
3. Select ‘Add New Document’

TracDat Enterprise v4.2.0.2 - Windows Internet Explorer _ = %]
£l

5:\-/-:v & htto: /12.257.228. 130:808 1 /wacdat faces/assessmentfdoauments/doumentRepository.jso RIS TS
le Edt View Favorites Tools Help x & -
: Go gle| j""SEa’d‘"’@' e M-

[ Favorites | /% (@ Sugnested Stes » [ Free Hotmail ] Web Sice Gallery +
| P v B - ) ® - Page~ Safety~ Tools+ (@~

‘% Check - 82| Translate ~ 5 | AutoFil ~ 50 < v @ pandil... -

Share~ &~ Sidewiki ~ ¥ Bookmarks -

»

] TracDat Enterprise v4.2.0.2

> tracdat. Selected Unit: IMastEr Plan - AAO1 - Academic Affairs
|:>Dxument Ry | ks Yo wemte

Master Plan - AAQT - Academic Affairs > Documents > Document Repository

| 4 admin  [3] [egout]

: General rename folder | share folder | delete folder
Master Plan - AAQ1 - Academic Affairs * a [ er | delete folde

5 General (0) Document Name Description Last Modified

No documents.

prrrrrre R v — e —
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4. Select ‘browse’ and then name and describe your document before saving it
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Master Plan Reports in TracDat

Steps to preview and print Reports:

1. After logging in to TracDat, select your program area, and select the ‘Reports’ tab

TracDat Enterprise v4.2.0.2 - Windows Internet Explorer oy =S

5‘\‘_;' /3 nttp:712.257. 228. 130:808 1 fracdat/facesassessmentjrepor ts/au. jsp EIEIEES ol
le Edit View Favorites Tools Help x @ -
* Google| | searcn b @i e e - | @ share- B [ sidewii - ¥ Bookmar] || U Check - 8] Translate + ] autoRil - 5 < - @ pandi... v
 Favorites | 5% (@ sunoested Sites = [ Free Hotmall @ | Wish Sle= Gallery =
] TracDat Enterprise v4.2.0.2 | | AT - (] f v Page~ Safety~ Tods~ @
\ /
> tracdat. Selected Unit: [Master Plan - AADT - Academic Affairs v | ., admin [iog out]

Assessment Unit -

Assessment Unit | Course | Ad Hoc

Master Plan - AADT - Academic Affairs > Reports > Assessment Unit Vé@

Report

Assessment Impact by This report shows each assessment unit's results and action plans sorted by the various Assessment Methods. This report is useful for showing T

Assessment Methods results for a unit or across multiple units that use similar assessment methods. (Example: Standardized Test)

Assessment Impact by Goals This report displays each of the selected unit's goals along with the assessment unit's plan and results that support the goals. This report is useful run
for showing alignment between the goals and assessment units plan and assessment results.

Assessment Impact by Unit This report shows each assessment unit's assessment plan along with the results and action plans. This report is useful for showing the impact T

Objectives doing assessment has had on an assessment unit.

Assessment Plan This report shows each assessment unit's assessment plan. It does not show the results of each assessment. This report is useful for showing each run
unit's assessment plan.

Assessment Report This report shows how each assessment unit is supporting the goals of the institution, a reporting unit or an assessment unit. This report is T
presented in a five column model.

Unit Assessment Report - Four This report shows each assessment unit's objectives along with the results and any action plans in a four column report. This report is useful for run

Column showing the results for a specific unit.

Outcome Relationships This report shows each of the goals of the selected unit and any outcomes at the institution that support those goals. run

Assessment Impact by Tasks This report shows each assessment unit's results and action plans sorted by the unit tasks. This report is useful for showing results for a unit or run

across multiple units that use similar tasks.

Copyright @ 1998-2009 Nuventive. AL Rights Reserved About Nuventive | Contact Us Nuventive
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2. Scroll down and find “Assessment Report” and click ‘run’

(= TracDat Enterprise v4.2.0.2 - Windows Internet Explorer

@; iy & 12.237.228.130 v [& ][] [ I[#
File Edt Wiew Favorites Tools Help x &
< Favorites | 9 @& ~ @] FreeHotmal & o
[&] Trachat Enterprise v4.2.0.2 % v B - [ dm v Page~ Gafety - Took - (@~
|
> tracdat. Selected Unit: |Master Plan - AAQ1 - Academic Affairs V‘ -, admin [log ou

Report

Assessment Impact by
Assessment Methods
Assessment Impact by Goals

Assessment Impact by Unit
Objectives

Assessment Plan
~ Assessment Report
Column

Outcome Relationships
Assessment Impact by Tasks

Assessment Unit | Course | Ad Hoc

Master Plan - AAOT - Academic Affairs > Reports > Assessment Unit

This report shows each assessment unit's results and action plans sorted by the various Assessment Methods. This report is useful for showing
results for a unit or across multiple units that use similar assessment methods. (Example: Standardized Test)

This report displays each of the selected unit's goals along with the assessment unit's plan and results that support the goals. This report is useful
for showing alignment between the goals and assessment units plan and assessment results.

This report shows each assessment unit's assessment plan along with the results and action plans. This report is useful for showing the impact
doing assessment has had on an assessment unit.

This report shows each assessment unit's assessment plan. It does not show the results of each assessment. This report is useful for showing each
unit's assessment plan.

This report shows how each assessment unit is supporting the goals of the institution, a reporting unit or an assessment unit. This report is
presented in a five column model.

Unit Assessment Report - Four This report shows each assessment unit's objectives along with the results and any action plans in a four column report. This report is useful for

showing the results for a specific unit.
This report shows each of the goals of the selected unit and any outcomes at the institution that support those goals.

This report shows each assessment unit's results and action plans sorted by the unit tasks. This report is useful for showing results for a unit or
across multiple units that use similar tasks.

Copyright ® 1998-2009 Nuventive. Al Rights Reserved About Nuventive | Contact Us Nuventive
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3. The following screen will pop-up, select the following:
Format: choose ‘Microsoft Word’ Layout: choose ‘Landscape’

4. Click ‘Open Report’ at the bottom of the screen

p’F TracDat Report Viewer - Windows Internet Explorer

e - Arinzzrees.a ~|[&][4][=] 3 |[2]-
Fils Edt Yiew Favorites Tools Help x @&

<lr Favorites | 55 @& ~ @] Free Hotmal & ©

[#] Trachak Report Viewer fii - B = 8 - paer ety Tekr @ 7

PRI LTSN Preview Report

|::> E Format: ‘Micmsuft Word (.rtf) V‘

Report Title:

Assessment Report

Goal Types:
Hide Inactive Goals:

Outcome Status:

Outcome Types:
Hide Inactive Data Sources:
Assessment Tools:

ResultDate: BETWEEN: | |3 awp: | |

Sort Results: (3 Ascending & Descending

. Proficiency Met
Rl e Proficiency Not Met
Action Plan Completed

Action Status: Action Plan in Progress
MNo Action Plan Necessary

S

i —— T Donrions 7 Save toBocument Reposory
I

€ Internet v B100% v

Assessment Report will be the report that you send to the departmental administrators to fill out and
return to you. You can then input the data into TracDat.
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Maintaining a Historical Record in TracDat

It is very important to maintain a historical record in TracDat. Departments that have changes in course
outcomes or degree plans should contact the PAD office. Outcomes and plans should NEVER be

deleted.

DO NOT DELETE OLD DATA
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